
[bookmark: _GoBack][image: C:\Users\loaders\Desktop\engineering notebook front cover.png]

[image: C:\Users\loaders\Desktop\6a8e39c7-8600-4414-a210-a161b94dfea9.png]

Using your Science / Engineering Notebook
[image: C:\Users\loaders\AppData\Local\Temp\SNAGHTML12346557.PNG][image: C:\Users\loaders\AppData\Local\Temp\SNAGHTML12346557.PNG][image: C:\Users\loaders\AppData\Local\Temp\SNAGHTML12346557.PNG][image: ][image: ][image: ]Your science/engineering notebook is designed to be a complete record of the work you do on a project.  The aim is to provide a record of everything you have done so you can keep track of it as being able to prove to others that the work is yours.
You should use your notebook to record tasks completed, tasks still to complete, future directions, successes, failures, etc. Below is an example of some pages from a high quality notebook.
Tips to follow in completing your notebook
· Use pen.
· Each completed page should be signed and witnessed.
· Date all entries and additions to previous entries.
· Do not leave blank space, put a cross through it to show it is meant to be empty and sign this.
· All loose paper should be stuck in, sign them so it extends across the piece stuck in and the page.
· If you make a mistake, do not erase it, cross it out with a single line, correct it and initial it.
· Label and describe each sketch, graph, etc. 
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